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If you are sending us artwork it must be prepared correctly. This document outlines what is required, 
but the person, department or agency your company uses to create these items will be familiar with the 
requirements explained in this document.

InDesign Native Files
Files must be correct size with all high resolution (at least 300dpi) images used in CMYK or greyscale. Fonts, pictures and links must 
also be supplied (This can be achieved using the “Package” option under the File Menu in InDesign).

PDF
Files to be supplied in correct size, with all fonts embedded. All images are CYMK or greyscale at least 300dpi. PDFs are generated using the 
“Press Quality” Setting in InDesign or Acrobat. 

Spot Colours / Pantones / RGB
Please make sure any spot colours used are relevant to the job e.g. Only use them if you are printing using that spot colour in addition 
to CMYK. If you are not actually printing that Spot Colour please convert it to CMYK.

Please convert all RGB colours and images to CMYK before creating the PDF. Remember that the nice bright colours acheiveable in 
RGB are not always possible in CMYK. It is better for you to convert to CMYK at your end and see any unwanted colour shifts rather 
than see it on the final product when it is too late. 

We cannot edit or change these issues easily in a supplied PDF and you will be charged for any amendments our studio need to make.

Artwork Pricing

Continued...

Set calendar from correctly supplied artwork.
£42.50

Adapting documents in unacceptable formats to a useable format
£40

Up to five amendments to your calendar
£40

How to supply artworkArtwork for Bespoke Calendars

We’re here to help... 
If you have a query please call us on 01604 671671 

and ask to talk to one of our studio staff.



How to supply artwork
Word Documents
Artwork sent in a word document can only be used to copy and paste text, we will have to set the page into our page layout programme.

Native Files Formats (Applications) WE DO NOT ACCEPT:

Storage Media & Transfer
Please supply artwork to us using one the following methods

•  If the artwork is up to 10mb, you may email it to your sales executive. If you do this, please make sure that the email carries a 
description of the attached file and states clearly what job the logo is for. 

•  If your files are larger than 10mb they can be sent to us via our Mail Big File account. Simple go to address below and follow 
the instructions: http://www.mailbigfile.com/giltedged

• Provide us with your own WeTransfer / Dropbox type link to the files

•  CD or DVD 

• USB Flashdrive

•  Quark Xpress 
 Please send artwork as a Press Ready PDF

•  Powerpoint 
 We can open for content but will not accept as artwork

•  Word 
 We can open for content but will not accept as artwork

•  Excel 
 We can open for content but will not accept as artwork

•  MS Publisher 
 Please send artwork as a Press Ready PDF

•  Pagemaker 
 Please send artwork as a Press Ready PDF

•  Coreldraw 
 Please send artwork as a Press Ready PDF

Additional Information

We’re here to help... 
If you have a query please call us on 01604 671671 

and ask to talk to one of our studio staff.



Cover
Please supply your artwork (as specified in this document) using the dimensions below. 

Please note that it is important to keep any important information outside of the Comb Area at the top of the cover.

Positions for Customisation

Cover Text Area
280mm Wide x 185mm High

Cover Trim Size
295mm Wide x 210mm High

Bleed
Please allow 3mm minimum

Comb Area

Hanging Hole

We’re here to help... 
If you have a query please call us on 01604 671671 

and ask to talk to one of our studio staff.



Month Pages
Please supply your artwork (as specified in this document) using the dimensions below. 

Please note that it is important to keep any important information outside of the Comb Area at the top of the cover.

Positions for Customisation

DATES

Date Area
This area cannot be altered in terms of layout 
but can be styled to better match your branding.

Please specify and supply any fonts you would 
like us to use for setting the date information.

Contact Details / Logo Area
276mm Wide x 42mm High

Bleed
Please allow 3mm minimum on your images

Comb Area

Month Header Area
This area cannot be altered in terms of layout but 
can be styled to better match your branding.

Please specify and supply any fonts and colours 
you would like us to use for designing this area

Hanging Hole

Hanging Hole

DATES

Image Area
170mm Wide x 295mm High

Month Header Area
This area cannot be altered in terms of 
layout but can be styled to better match your 
branding.

Please specify and supply any fonts and 
colours you would like us to use for designing 
this area

MONTH - MONTH +

We’re here to help... 
If you have a query please call us on 01604 671671 

and ask to talk to one of our studio staff.


